PowerSchool

Powering Brighter Futures

Managing Report Security

Setting Security at the Category Level

1. Login as admin.
2. Select Reports > Standard Reports > Utilities > Set Reports Properties

3. Click .. and select Security
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4. You can manage access to all reports in the category by Granting to the Security Group.

Liudents

Security for Category: 5 ant
Class
Specify which security grou " this categary:
\_ Districts o1 Touchl
Locations

Grante- District Admin
enlec -~ Enghsh Langu, Stnft Ator IModel Security - Do Not Towch)
Denlec~ English Langu, Ceneral Bd Stdents (ngqde| Security - Do Mot Touch)

Security - Do Not Touch)

Deniec~ English Language Learners View Only -(Model Security - Do Not Touch)
Deniec~ Gifted and Talented Administrator {Madel Security - Do Mot Touch)
Deniec~ Gifted and Talented Teacher [Model Security - Do Mot Towch)

Deniec~ Gifted and Talented View Only -(Model Security - Do Not Touch)
Deniec~  Principals/Counselors/S1aff -[Model Security - Do Mot Touch)

Deniec~ Response to Intervention Administrator -(Model Security - Do Not Touch])
Deniec - Response to Intervention Teacher -{Model Security - Do Not Touch)
Denlec - Response to Intervention View Only -{Model Security - Do Not Touch)
Denlec~ Section 504 Administrator -{(Model Security - Do Not Touch)

Denlec - Section 504 View Only -(Madel Security - Do Not Touch)

Denlec~ Security Administrators (Location-wide) {(Model Security - Da Mot Touch)

Grante~ Security Administrators [System-wide) -(Model Security - Do Mat Touch)

Deniec~ Special Education Administrator -{(Model Security - Do Not Touch)
Deniec~ Special Education Viewer {Model Security - Do Mot Touch)
Deniec~ Transfer Notifications

lee=lill | Cancel
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Setting Security at the Report Level

1. Login as admin.

Navigate and select the report.

Select Edit Report

Click Security.

Make sure the appropriate Security Group is enabled.

TR DR IR EEREEIERE R ERTE R RSP RERr R VR T R W DR RN T R

Al

Enable Access for: 2%
(1 All Security Groups Be £
[ ALSDE AD el Security - Do Mot Touch)
Admin (System Wide) -(Model Security - Do Not Touch) ***
] English Language Learners Administrator -(Model Security - Do Mot Touch)
O English Language Learners Teachers -(Model Security - Do Not Touch)
[ English Language Learners View Only -(Model Security - Do Mot Touch)
Downloading a Report Definition
1. Login as admin.
2. Select Reports > Standard Reports > Utilities > Download a Report Definition.
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Litilities -~

Move Reports to Specified Category
Apply Option to Reports

Set Reports Properties

Delete Reports

Upload Report Definition{s)

Download Report Definition(s)
Regenerate All Standard Reports
View Perfarmance Data

3. Check to select the report(s) and click Download Marked Reports.
« Public Student Reports
& Child Count Active No IntegrationlDT
Eligibility by Ethnicity
1 Eligibility by Gender
o Eligibility by Grade
|EP Workflow Compliance - Annual Rey
o 1EP Workflow Compliance - Reevaluatic
Special Education Infarmation

+ Public General Ed Student Reports

+ Public Document Reports

Download Marked Reports B

Uploading a Report Definition
1. Login as admin.
2. Select Reports > Standard Reports > Utilities > Upload a Report Definition
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L

Utilities ~ A
Mowve Reports to Specified Category ¢
Apply Option to Repaorts o
Let Reports Properties ;
Delate Reparts &

| Upload Report Definitionds) ]
Download Report Definitionis)

Regenerate All Standard Reparts
View Performance Data

3. Complete the security flags as appropriate.

4. Click Select and select the report to upload.

% Upload [XML) Report Definitlon(s]

numtr:h.ip.r Public RepoiT - I:."IZI'I'.II:II'I.H EII[E‘EEIIT'&I! Impﬂ-rll-ﬂ HQF
Category [ For reporis originally in & catégory, rétain thal

[ Redain Secuf ity group associations
[0 Retain security group pubklications
[ Replace existing reports with duplicate namies

XML File IERITEEN

Acceptable File Types: ximl
METER | Cancel

5. The report will be uploaded by default into Imported Reports Category.
6. You can choose to move the report to a different category.
7. Make sure to review the report security to make sure it is appropriate for your LEA.
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