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PROFESSIONA DARDS




General Information ..........cccoceeeiiiiniiinnie e Robbie Scott, Education Specialist
CNP Directory, Organizational Chart, Food & Nutrition Resource List, ALSDE, Child Nutrition Program

Technical Assistance Request Form, Job Tasks Timeline Calendar,

Free & Reduced Application Information, Accessing Materials

SDE Accounting Functions LaKecia Love, Education Specialist
Setting Meal Prices, PLE, Reimbursement Rates, ALSDE, Food Distribution

Severe Need, Safety Net, Cost Centers

Meal Accountability Devin Williamson, Nutritionist
Counting & Claiming, POS Systems, School ALSDE, Child Nutrition Program

Review Forms - Breakfast, Lunch, Snack

Meal Pattern Chad Langston, Senior Nutritionist
Reimbursable Meals/Afterschool Snacks/Fundraisers/Smart Snacks ALSDE, Child Nutrition Program

Ld L] L]
VI rt u a I Tra I n I n g Food Production Sharon Allison, Education Specialist

Food Buying Guide, CN Labels, Standardized Recipes, Menu Planner ALSDE, Child Nutrition Program
L]
We b I n a rs Production Records/Record Keeping ...........ceevuerersseeseerserssessnnses Devin Williamson, Nutritionist

ALSDE, Child Nutrition Program

. HACCP LaKecia Love, Education Specialist
W I t h ALSDE, Child Nutrition Program

Memos, Civil Rights, Bid Laws Robbie Scott, Education Specialist
ALSDE, Child Nutrition Program

PowerPoint

Professional Standards LaKecia Love, Education Specialist
P . Training Requirements, CNP Director Qualifications ALSDE, Child Nutrition Program
CNP Online Application Chad Langston, Senior Nutritionist
Schedule A Revisions, Updating Information, Annual Agreement ALSDE, Child Nutrition Program
User Accounts, Site Data, Plate Cost, Openings and Closings .......... Sharon Allison, Education Specialist

ALSDE, Child Nutrition Program

Wellness Julie Autrey, Education Specialist
ALSDE, Child Nutrition Program

Human Resources Julie Autrey, Education Specialist
ALSDE, Child Nutrition Program

Summer Programs Kim Ruggles, Education Specialist
ALSDE, CACFP Section

Financial Management Debbie Harris, Auditor
ALSDE, Child Nutrition Program

Procurement Joel Evans, Auditor
ALSDE, Child Nutrition Program

Food Distribution/Statewide Procurement ..............ccccovurcvinenirnnn Brantley Tucker
Surplus Commodity Administrator
ALSDE, Child Nutrition Program

Equipment Review June Barrett, Program Coordinator
ALSDE, Child Nutrition Program




alsde.webex.com/alsde/lsr. ¢RCID=900013da0d274748a0080255dba2ca58a



https://alsde.webex.com/alsde/lsr.php?RCID=900013da0d274748a080255dba2ca58a

Professional Standards as required by the
Healthy, Hunger-Free Kids Act of 2010 became
effective beginning July 1, 2015.

It requires a minimum amount of annual training
hours for school nutrition program’s personnel and
1 hiring standards for school nutrition

INTRODUCTION



USDA Training Standards

Directors 12 hours

Required Hours

Managers 10 hours

All Other Staff 6 hours

Part-Time Staff (work <20 hours/week) 4 hours /
« Nofte: If hired January 1 or later, an employee must only
complete half of the above required fraining hours.

« Use the list of key training topics and learning objectives
on the next slide to fulfill the training hours above


https://fns-prod.azureedge.net/sites/default/files/cn/profstandards_flyer.pdf

USDA Key Area

« Administration = 3000 « Communications/Marketing —
. 5 training topics 4000
« 22 learning objectives « 1 training topic /
6 learning objectives

2

hitps://fns-
prod.azureedge.net/sites/default/files/cn/ps_learningobjectives.p



USDA Key Area Example
USDA

o]
United States Department of Agriculture

Professional Standards Training Topics

1000 NUTRITION
1100 MENU PLANNING

1110 USDA Nutrition Requirements

1120 Cycle Menus

1130 Local Foods -Farm to School

1140 Standardized Recipes

1150 Menu Analysis

1160 Special Diets, Including Food Allergies
1170 USDA Foods




ALSDE Training Standards

developme
for State director certificate
validity

« ALSDE CNP will make final decision on

approval of professional
development activities

http://www.alabamaadministrativecode .state.al.us/docs/ed/McWord290-
080-030.pdf



ALSDE Training Standards (cont.)

! I
Local boards of educatior
hereby authorized to schedule
two additional days of

professional occupation-specific skill fraining,
development/continuing safety training, training on school
education forall 9,10, and 11 discipline, and other relevant
month contracts of Child Nuftrition aspects of support personnel

Program support personnel. interaction with students.

http://arc-sos.state.al.us/cai/actdetail.mbr/detailepage=act&year=1999&a

personnel will be to provide

N
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Training Hour Summary

USDA ALSDE (Public Schools Only)

Employee Type Hours Employee Type Hours/Days
Directors 12 Directors 15 hours

9,10, 11 Month 2 Professional
Employees Development Days

Managers 10

Full Time Staff
Part-Time Staff

* A Professional Development Day is equivalent to a (9, 10, or 11 month)
employee’s normal daily work hours.



rofessional Standards Training Tracker Tool 2.0

USDA Professional Standards Training Tracker Tool

= —<—
all Vs DEPARTMENT OF AGRICULTURE

The PSTTT 2.0 provides easy navigation and user-friendly time saving features! Some of the features include a database of trainings to auto-populate

training information, the ability for managers to enter trainings for multiple employees, reminder alerts for remaining annual training requirements, and
notifications for annual training requirement completion.

2/8/2019

Congratulations! You have completed your required training hours. ER=N =R s gl ile= =]

Recent Trainings

School Date Hours
Training Year Completed Completed

Professional Standards Training Tracker Tool 2.0: Enhancements for Training Tracking Success! 2018-2019 1/1/2019 1.00




Training Tracker Requirements gr‘

[ ]

Key Areo
« Training Topic
* Learning Objective

« Training Provider

s

« Employment Statu
« Full Time, Part Time, Acting,

« Completion Date Substitute

« School Year « Professional Standards

» Training Hours (creditable Employee Category
time) * Nutrifion Program Director,

Manager, or Staff

* A brief list of core duties/responsibilities (i.e. job
description) should be maintained, but is not expected
to be included within the tracker.



PD TRACKER EXAMPLE

Director-Admin 12 month Admin - 910,11 month hManagers Staff



Professional Standards Category

‘- Director
e 12 month Administrative Staff

i.e. Key Area Admin - 3000

SFAPROFESSIONAL STANDARDS i.e. Key Tapic(s) 3400
ie TrainingSubject 3420 BRLLE
i.e. Training Su "
USDA e Training
i.e. Date 8/2 8/27 11/7-11/9 3/7-3/8 U
SCHOOL YEAR 2018 - 2019 - _ _
Training Provider ~ ALSDE Webinar ALSDE ALSDE ALSDE (Year to
: : : Date)
Employee First  Employee Last ing Date Employee  Employee  Average Required Required Civil Rights AdminReview  Fall Director's  Spring Director's
Name Name Title Status ~ Work Hours Tralnlng Hours Training Hours Slie-Training Title Training Training Conference Conference

e Joauouss e flline | 8 | 12
] b | ] ] 0|

T e | T 6
_---“
| | fpwehesig | ) ] 6




, Professional Standards Category

e 910, 11 month Administrative Staff

i.e. Key Area Admin - 3000

SFA PROFESSIONAL STANDARDS i.e. Key Topic(s) 3400
i.e. Training Subject 3420 Completed
USDA — e
i.e. Date 82 8/2 1/4 2/1 3/1 HUUI’Sg
SCHOOL YEAR 2018 - 2019 - . : . _ _
Training Provider ~ CNP Director = Smith Consulting ~ CNP Director ICN ICN (Year to
: : . Date)
Employee First  Employee Last Hiring Dat Employee  Employee  Average Required Required Civil Rights Processing Free
iring Date
Name Name : Title Status  Work Hours Training Hours Training Hours PliesTraining Title Training CNP In-Service ~ CNP In-Service |and Reduced Price  Computer Basics

lne  [ooe  [1pp015 fseoretay fubime | 8 | 6 | 16 [ et | o5 | e | 7 | 1+ | 1+ [ ] 1% |
I N ‘[ D N N N N
-/ | | | ! | | o { | | | | | | | 0 |

Professional Standards Category
* Managers

i.e. KeyArea Admin - 3000

SFA PROFESSIONAL STANDARDS i.e. Key Topic(s) 3400
e — Completed
i.e. Training Su -
USDA , e Training
i.e, Date g/1 82 8/2 1/3 1/4 6/1 Hours
SCHOOL YEAR 2018 - 2019 : :
Training Provider ~ CNP Director CNPDirector ~ Smith Consulting = CNP Director CNP Director ICN (Year to
Date
School Employee First  Employee Last Hiring Date Employee  Employee  Average Required Required ALSDE Summer )
Name Name ¢ Title Status  Work Hours Training Hours Training Hours FResTraiRIng Title Managers Meeting S SCivil Rights CNPIn-service |Managers Meeting CNPIn-Service = Mgrs Training

OF  fanice o [Bf19%5 |Menoger fulltme | 75 | 10 | 15 | et | 1 | o5 | e | ot | 7 | 1 | B
N AN A A N I N N N N I I N N O
|/ /! ' ! ! ! |l o4 ! | | | | [ 0o



Professional Standards Category

* 9,10, 11 Staff

ie.KeyArea | Admin- 3000

SFAPROFESSIONAL STANDARDS ooy 0
e.Training Subject 3420 Comp|EtEd

USDA = Trainin

.2 Date 82 8/ 13 39 HOUTBg

SCHOOL YEAR 2018- 2019 e _ e |

Training Provider ~ CNP Director  Smith Consulting ~ CNP Director ASNA (YEBFTO

Date

Schodl Employee First  Employee Last b Date Employee  Employee  Average  Required  Required Civil Rights )

Name Name : Title Status Work Hours Training Hours Training Hours PEE-li@iminglities  Training  CNPIn=Semvice™ CNPIn-Service  "ASNAConierence

b Do s stgefibne | 8 | 6 | %6 | et | o5 | e | 7 | 2 | 0 | ] %
-M--“--------
DSy P ok b | 6 | 6 ) ow | ] o | oes |7 | ] | ] w
--------“-------“

» Eligible Training: 7/
* |t must last at least 15 minutes.
* |t must be job-specific.
« Continuing Education trackers that don’t contain all of the requifed components
from the earlier slide would not be compliant with USDA reguldtions.

=

e |

Contact ALSDE if inferested in utilizing this sample tracker.




CNP employee

Certificates of completion

Education achievement certificates (i.e.
diplomas)

Training sign-in sheets CONFIDENTIAL
Training agendas

Planned/scheduled frainings



CNP In-Service Training

presented by
Smith Consulting

Tuesday

August 2, 2018 Civil Rights

B Meal Pattern
John Doe High ovs

Auditorium

Montgomery, AL

Questions and Answers

Closing Rernarks and Evaluations

June Barrett
CMP Director

Jan Smith
Smith Consulting

Jan Smith
Smith Consulting

Jan Smith
Smith Consulting

June Barrett
CMP Director

June Barrett
CMP Director

CNP IN-SERVICE

Date: __f // é/
Toplo: e Fni 7o
&

John Doe

Pl A e —

P

L2 Ceo~./

90/11\1 AOSY_

SOxm <sOm

£

This Photo

CC BY-SA

Signature


http://en.wikipedia.org/wiki/File:Modern-ftn-pen-cursive.jpg
https://creativecommons.org/licenses/by-sa/3.0/

PROFESSIONAL STANDARDS TRAINING
Thursday, August 22, 2018

Civil Rights Training

LAST NAME

FIRS5T NAME

SIGNATURE

ADMIIMN

Barrett June
Brust Jeanns

JOHM DOE HIGH
Allison Sharon
Scott Rokbie

JOHKN DOE MID
Langsion Chad
Lowe Lakecia
Willilcoamson Crawin

JOHMN DOE ELEM




TRAINING REQUIRED

regular basis

TRAINING NOT REQUIRED

« Staff that provide support to, but not specifically involved in the
operation of the CNP (i.e. custodian).

« Office staff that process free/reduced-priced meadl Gpplica’r
or that provide other support for the CNP for only a short pefto
of fime during the school year

o “Temporary” employees

 Vended meal providers

* Volunteers




USDA FAQs (SP 38-2016)

..v-

« Back to school training on security procedures, builc
do not count towards USDA annual training requwemen’rs
These hours could count toward ALSDE training hours.

« Civil rights training does count tfowards annual training requiremenys.
All applicable topics must be covered during this fraining in ordg
count.

 Job dutiesin the CNP are used to deftermine if fraining’standards are
applicable



« Annual frainings (i.e. Ci
towards fraining hours.

« Professional Standards do not apply to SFSP or CACFP.



ALSDE does not allow completio
training to occur over a period of Two

years .
Training hours for each school year must be
claimed during the period of July 15" through

June 30™ of each year.

Please separate your trackers based on individual
school years.




USDA CNP Director Hiring Standards

Mininmum
Requirements for
Directors

Minimum Education
Standards

See the fimal rule for
additional preferred
educational standards
for new directors

Minimum Prior
Training Standards

Student Enrollment
2.49499 or less

Bachelor's degree, or equivalent
educational experience, with
academic major in specific areas;*
OR

Bachelor's degree in any academic
major, and State-recognized
certificate for school nutrition
directors;

OR

Bachelor’s degree in any academic
major, and at least 1 year year of
relevant school nutrition programs
experience;

OR

Associate’s degree or equivalent
educational experience, with
academic major in specific areas.,. >
and at least 1 yvear of relevant school
nutrition programs experience;

OR

High school diploma (or GED) and at
least 3 years of relevant experience
iNn school nutrition programs.

(For an LEA with less than S00
students, the State agency may
approve a candidate who meets
the educational standards but has
less than the reguired 3 yvears
experience.)

Student Enrollment
2.500-9,999

Bachelor’'s degree, or equivalent
educational experience, with
academic major in specific areas;~
OR

Bachelor's degree in any academic
major, and State-recognized
certificate for school nutrition
directors:;

OR

Bachelor’'s degree in any academic
major and at least 2 years of
relevant school nutrition programs
experience;

OR

Associate’'s degree or equivalent
educational experience, with
academic major in specific

areas.,.™ and at least 2 yvears of
relevant school nutrition programs
experience.

Student Enrollment
10,000 or more

Bachelor's degree, or
equivalent educational
experience, with academic
major in specific areas; >

OR

Bachelor's degree in any
academic major, and State-
recognized certificate for
school nutrition directors;
OR

Bachelor's degree in any
academic major and at least
5 vears experience in
management of school
nutrition programs.

R Specific majors/areas of
concentration: food and
Nnutrition, food service
management, dietetics,
family and consumer
sciences, nutrition
education, culinary arts,
business, or a related field.

At least 8 hours of food safety training is reguired either not more than 5 yvears prior to their starting date or
completed within 30 days of the employvee’s start date.

USDA
e

NN NN\ e




ALSDE CNP Director Hiring Standards

Manage
Consumer Sciences (with a n y
foods and nutrition)
« Verify a minimum of 1400 clock hours of compensated
food service manageme
OR

http://www.alabamaadministrativecode.state.al.us/docs/ed/McWord290-080-030.pdf




ALSDE CNP Director Provisional Requirements

yedars 1ro =
= A minimum of nine semester hou
= A minimum of three semester hours in Quantity Fooc
three semester hours in Quantity Purchasing
= A minimum of three semester hours in personnel management and three
semester hours in accounting

A CNP director employed prior to July 1, 1994, shall be exempt
from the ALSDE Hiring Standards



Ne
retaliation for prior civil ri
USDA.
Persons with disabilities who require alternative means of communi
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), shou
contact the Agency (State or local) where they applied for benefits. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Service at (800) 877-8339. Additionally, program information may be made available
in languages other than English.
To file a program complaint of discrimination, complete the )7
, (AD-3027) found online at: , and at any USD
office, or write a letter addressed to USDA and provide in the letter all of the inform
requested in the form. To request a copy of the complaint form, call (866) 632-9992/Submit
your completed form or letter to USDA by:
(1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-2410;

DY f~~ve DD LON T AAD. Av


http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html




