
How-To Make Education Plans 

4-Year Plans help your students plot out their courses and 
plan for future education. This helps students connect 
coursework to their aspirations and puts students on a 
path to reach those aspirations.

Students need to follow these instructions 

to create and complete 4-Year Plans 

Step 1: Login
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Welcome! 
The Alabama Career Planning System provides education and 
career plan nin9resources tohelpyoubuildasuccessful 
future. Whetheryou 'researchinofor highereducation or 
tra inin9, explorin9careeroptions, or creatin9aprofessional 
portfolioofmaterialsforthejobsearch, thesystemcan 
provideyouwiththetoolsyouneed. 

Students 
With the Al,~/Mma Career 
Planning System you can plan 
for education a nd pr.,pare for 
careersby learn1n11aboutyour 
mterests,ski ll s, and work 
va lues and explo ring your 
optionsusmgavarietyof 
mteract1vetools . 

Counselors/Educators 
The AJ.,Mm" c.,reer PJ.,nning 
System provides the Kuder 
Admimstrilbve O,,t,.Mse 
MilMgement System to us,st 
educatorsw,thconnecting 
dorectlywith students and 
makmg informed, rea l-time 
educational program deas1ons. 
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Step 2: Select Plan for Education 

Step 3: Select Make an Education Plan 
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ALABAMA CAREER PLANNING SYSTEM 

eady to explore your education and career options? Begin making decisions about your future 
by choosing ooe of the menu items at the top of lhe page. You can start wherever you want to • 
take an assessment, explore occupations, or manage your careeJ goals in ~ 

Keep an eye on yoor Assessments and any Recorrmended Links below. These will help you 
keepllfltrackwith yourca reer planning 

assessments 

Kudet$ Career lnre,ests Assessmenr 
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Opbons After High School 

Plan for Education 
Al. this point, you've probably made a 
tentalivechoiceabout yoorfutureNext, 
you'll want lo decide what lo do afte< high 
school togetlhere Nowtslhebestl!me 
tomakeplanslogel theeducabonor 
trammg you need for yoor career choice 
Explore some of these resoorces and 
updateycueducabonplanbl!low 

Do you know what you'd like to do after t.gh school? 
Take a look at some of your options below. 

Sean:hfor 
coleges and 
universlbes 
acrossthe 
natton I GetaJob 

Military Training 
On-the-Job Tr3ining or Apprenticesh ip 

f) Community College or Technical School 
f) Four-Yeu College or University 

Afterhtghschool, lplantopursuethefollowing 
Click the Select button to make your selection. 

I Select >I 

Create an Education Pl;m 

Test Prep 
lf simportanttopbnand 
prepareforyourcollege 
entranceexams. hkethe 
ACT or the SAT 

How much educ3tion 
do I need? 
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Step 4: Select Create New Plan 
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Education Plans 
TostartEducatiooPlans, tlickon the CreateNewPllln buttonbelow 

TheEducationPlanslhat you·velinishedorcontinuetoworkon are listedbelow. Chec:klhe 
S1atusofapla11 \o see}'<Mprogress, andusellleAct,on1c:oos toed~, pnnt, ordelete pla11s 
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Now that you’ve directed students on 

where to go to create a plan, they must fill 

in some criteria: 

This is the criteria from the Select stage of Creating 4-Year plans 

Current 
School; 

High School 
Attending; 

Diploma 
Program: 
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South Hampton Elementary 

I South H.ampton Elementary 
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The  Create page is the actual 4-Year plan 

where they add courses, save their 

progress, or Finalize & Approve.  

**They must select Finalize & Approve to 

send 4-Year plan to you for approval. 

Selecting  accesses this dropdown menu 

where they select courses

**Please call 877-999-6227 M-F between 7 a.m. to 6 p.m. CST with any questions 
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Create Education Plan 
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Sc'.ec: a cou:"Se :from the lis: di£Play cd, the course ID and credit will be fill:ci in, or 
enter th: title a."ld ID number o f 2 coun:. Click on the Add button to d:splay the 
courte in your education ph n. 

C'onn;f' titl,r-: 

Course JD: M '3 ~1-1 u: 

1\fod ificr : 

Credits: 

AAS SR Oll 

E.nricl'uncfll: C6 
Enrichment fJ7 
enrichment: 00 
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