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The Electronic Files are due to the IRS by March 31, 2018. The deadline for
filing paper forms is February 28, 2018.

School System should be registered for IRS e-Services and have their
Transmitter Control Code (TCC) to submit test file. You may be required to
update your TCC for 2017 reporting.
https://www.irs.gov/for-Tax-Pros/Software-Developers/Information-
Returns/Affordable-Care-Act-Information-Return-AIR-Program

Test files must be submitted and TCC status changed to Approved by IRS
prior to submitting the ACA Production files. (Currently, this step is only
required in the first year electronic files are submitted.)

NextGen Code Setup

1. Employee Type [ 2 Leave Information 3 Mandatory Ded 4. Substitute Info

Ermployee Type 88~ Easition Diest [Teacher 10 month

% Active Emplayee Type

Coptract Days 708 I™ Use Contract Date Range

Rate Code:

Work HrsDay [8 00
Subs Units [l =]
Leave units [l o]
PayClass Code | 7]
SickBank Type i 7]
Ext Sub Days |n_

acaococcode @ -]

Work Months{Year 100

#of Accrual Days| 34 58

Vark Comp Code -

\réark Camp Rate 1%
dobTypeld -
o0 Type

¥ Salaried ™ Daily T Houry

I™ Overtime Computation

I~ Exempt from Overtime

I™ State Based Salary

¥ Elig For Sub

I~ Board Mermber

R Include Job in LEAPS Reparting

I Update Budgstblax T Corfr
I Regular I~ Supplemental Pay

ovT I~ Substitute Pay
I PayAd I~ Leave Adustments

~ Buid RSA Enroll Record

™ Summer Position

RS Contribution Group (Bl ~| Teacher

RSA Position Status [T *| Regular

Work Schedule Code [ =] 10-Month Teachers

Type of Rate of Pay (B =] Manstily
Type of Units Worked [0 -] Days

FT Units Per Week 500 Days

Change Made: Enter the Key Word for the Record to be Changed

The default value for Offer of Coverage can be entered on each employee type

record.
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NextGen Code Setup

Employee Job Options: Mass Change Employee Type Options:

 Mass Change Empioyes Type  Workers Comp Rates el Jab In LEAPS Rpt
 Mass Change Locaton  Contract Dates & ACAOMer of Cov Code
 Mass Change Summer Pay Code.  Job Types  Contribution Group
 Postion Status © Work Seneculs Code
© Type of Rate of Pay  Type of Unts Worked
© At Flag © FT units Per Week

Emgloyee Type
[Type [ Description

BITC3 | Teacher 8 month
O7TuTR TUTORS
OVAC  VACATION DYS REMBURSEMENT

Iew ACA Offer of Coverage Cooe 14 ~]  Qualiiying Offer of Coverage

Enter Selection Criteria, Click Enter(F1) To Execute Query

Update ACA Offer of Coverage Codes to the appropriate Employee Types on transaction

Update Summer Pay Flag (PR/USPF) on Miscellaneous Procedures-Miscellaneous PR
Maintenance menu.
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NextGen Code Setup

Job Status Codes Job Types

| Description | [ Dascrption |
Active Additional
OnLeave Primary Job
Applicant Supplame
Refree 5.

Substituts

Terminated

Freshman

Freshman

nterim He
Giaao cnrimn A

™ Update HourlyDaily Code © Seryice Hired Before [12/31/2017 -
I~ Update (Reset) Salary Periods i T 0170172017 |

™ Update Accrual Days

™ Ugdate Hours/Day

I Update Coniract Dates

I Include in LEAPS Reporting 4l © Oriyifle

I Updats Job Type I Position Status - Cortibution Group
F Updats ACA Ofter of Coverags I FT Units Per Wesk I Type of Rats of Pay

Enter Selection Criteria, Chck Enter(F 1) To Generate Report

Update ACA Offer of Coverage Code (OCC) to the employee’s Personnel date screen in
Employee Maintenance from their employee type using the Update Mass Change Employee
Jobs (PR/CCDE) transaction on the Employee Maintenance Menu. Select all applicable
Employee Types and job status codes. Note: If all employee types are selected and an
employee has multiple jobs records, all the employee’s jobs will appear in the list view with
the OCC from their primary job’s employee type.
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NextGen Code Setup

Qander Female
Birth Date| 4 /7 /1980 |+
Ethnicity [l ~ | WHITE pan

Marital Status [l

Retirement Years 0

Person Status

Original Hire Date| 9 /1 /1996~

~ | Married

I™ Do hot Renew Contract
I™ Hispanic
I~ Eerified

I~ Tenure Date | 1 /1 /1900 ~
Tenure Code -
Certified Code ~ | Mon-Certified / Classified

ACA Offer of Caverage Code [ ~ | Qualifying Offer of Coverage

Reporting Location 8010 - CENTRAL OFFICE/SY STEM
Primary Employse Type 0024 - ADMIN DIRECTOR

| 4|

The Offer of Coverage code has been added to the employee’s Personnel Data screen. You
may use this screen to change an individual’s OOC Code. This code will be used when

producing the 1095-C form.
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NextGen ACA Procedures — Import 2017 Coverage Dates

2] aCATmportCoverageDatestl s
|| ACATmpentCoverageDatesAl ErorsOriy 201...
|| AcatmpntcoverageDatesatt 2]l

_A:Awmcmmwausm

ACAImportCoveragebatesil & e
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J Import ACA Coverage Dates
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] Fund Repert St Instrxtie]
)iy14 o merkfs s

(Fghash.s

okt oot

) Gt HARCHISZT o

2 You will be prompted for:

NextGen User Id
NextGen Password

ACA Reporting Year R
o

S

o e e s

o [Eratle e canien]

mentre I Gy

Run the ACAImportCoverageDatesAL macro in the Public Documents folder to import the
coverage file. The macro builds the "ACAFrom” and "“ACAThru” coverage dates in User
Defined screen in Employee Maintenance. Note: You may have enable macro for your site
to run the macro. Click on View, Macros, View Macros.
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Affordable Care Act — Build ACA File

Calendaryear [2017-+
Monthiy Pramium  [0.00
~ACA Option

 Ganerate ACA Data
% Ovemds Lost Nome with Alios 2

Atfordable Core Act

< ACABUM

ACA Geraate 04 Fin
& ACAMsiisnarce Okt Eojer a1 Gadetache Codes A
& Ach Pt
WA egeding

Rebuild ALL of the Monthly Codes in the ACA Employee Work File Based on ACAFrom and ACAThru Dates.

Fioleased: 06-21-17

In the Application Center-Payroll-Affordable Care Act-ACA Build transaction, create the
ACA file by selecting the calendar year and the ACA option Generate ACA Data. When you
choose “Generate ACA Data”, the records for that Calendar Year will be deleted and new
records will be inserted based on the ACA dates on the User Defined screen in employee

maintenance. Note that this option will REMOVE all manual modifications that were
made to the file.

Affordable Care Act — ACA Maintenance

Gt Piacords
[Fsitiame  [rodis | S [ sen 565G | Fob GoC | e 006 [ A 006 [ ey 5o | aunone [ o [ aupcoc T sepoac] oacor-]
AEBE 1A 1A T 1A 1A 1A TH H T+ H

Fersonid [T [
SacnlSocurty Humirer GEEENERE dewass 1 [T710 M STREET
Fratttama

Midls Neme.

Corrections may be made using ACA Maintenance.
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Affordable Care Act — ACA Reporting

ke oo e e

File View Help

N [ oo ) G AcABuk ) JAGR |

|59 | Generat ACAReporting
Calendar Year 2017 [+

§ Zppheason irformasn
= 4F
Explore Output Folder Heporing Opton

Lnlohty Seapls  Report ACA Work File Export Employee Data ExportDependent Data

Affordable Care Act
& ACABuild
ACA Generste XML File
@ ACAMainterance o Al
& ACAPnt
| ACA Reporting IRS Errors

Selecton

Human Resources
Statf Reporting
State Specifc
Tools

ACA Exceptions

¥ Saquence Reportby Employee Name

Released 08-21-17

Review any exceptions on the ACA file by selecting Report ACA Exceptions on the
Application Center-Payroll-Affordable Care Act- ACA Reporting menu. All exceptions
should be corrected.

Affordable Care Act — Generate XML Files

@ About ACAXML
Process ACA Data
TaxYear 2017 % TestFile Select ACA

Transmission Type
@ Original Conected 10955 Corected 1094 Replacement

« The total monthly count for full time
employees will be populated. The FT
Prepare ACAXML Data Employee Count can be verified with the
FOAEN 00D BOAD OF FDLEATIN SIS B8 (e ILes(oceen totals on the Report ACA Work File report.

450 DALE AVE Phone: 2058704203 .
HOMEWOOD, AL 35209 The Total Employee Count will also be
Contact First Name: MARY Last JONES popu Iated .
55€ Total 1095-C Forms.
9 Auboriatve Transmital Employers Seknured
Caersications of Eligibility (sefect all that apply)
7 A Qualdying 8 Reserved C 4980H Trans Relief D 95% Offer

e — e = Note: The full time employee totals on
AI2hos w6 the Report ACA Work File report is a new
_ - feature. The report can be ran to verify

February
oo s the totals if desired.
May 632
June 602
July
August
September
October
November
December

Export XML Data
ExpotXML | — View Released 082117




Affordable Care Act — Generate Original Files

) About ACAXML

Process ACA Data
TaxYear 2017 % TestFile
Transmission Type
® Oiginal Comected 10955

Prepare ACA XML Data
HOMEWOOD BOARD OF EDUCATION 2N
450 DALE AVE Phone:

SelectACA

Conected 1094 Replacement

630586314 Tcc  BBess
2058704203

| Contact FirstName: MARY Last JONES

9 Authoritative Transmital

Certications of Eligibilty (select all that apply)

55 Total 1095-C Forms
Employeris Sefinsured

7 A Qualdying B Reserved

C 40 T Rl |

Min Essential

A11ZMos.

Total 4980H

Enter your TCC code and Contact information. Select
the Authoritative Transmittal option on the district’s
main transmittal. All districts must have one
Authoritative Transmittal.

The Employer is Self-Insured option is not applicable
to AL and should not be checked.

Select the Certification of Eligibility options that are
applicable — at least one must be selected. See next
slide for details

9/18/2017

qlit

= : : Once all the information is entered, select the Export

s = % XML option and browse to the folder where the files

- will be saved. We recommend that a ACA Test and
ACA Production folder be setup to keep the files

separate.

Released 082117

Certification of Eligibility

. Qualifying Offer Method — Check this box

i.  Code 1A on Form 1095-Cindicated that a
Qualifying Offer was made to employees.
Requires Line 15 on Form 1095-C to be
blank, which is in accordance with the
instructions provided for Form 1095-C.

Reserved — This was previously the Qualified
Trans Relief that was only for 2015.
4980H Trans Relief — Do not check this box.

i.  Only provides one-year relief for entities

not meeting the 95% requirement.
98% Offer — There is no need to select this.

i.  The advantage to other entities is that you
do not have to include the Full-Time
Employee Count. For Alabama Nextgen
users, the software program will
automatically fill in the FT Employee
Count.




Affordable Care Act — Production Files Upload

Name

£ 1094C_Manifest_BB18C_20160407T165651596Z.xml
2] 1094C_Request_BB18C_20160407T165651596Z.xml

@1 TCAADAAARI DD10F AN ENANTTIECEET COE vl

Date modified Type

4/7/2016 4:56 PM XML Document
4/7/2016 4:56 PM XML Document

ArTPnaE Asa e

Ul Channel Link

» AIR Ul Channel Login -

AATS

esting)

» AIR Ul Channel Login -
Production

Two files will be created — 1094C Mani

fest and 1094C Request. The files will be

transmitted to the IRS by using the link on the IRS website. Above link can be found
on https://www.irs.gov/for-Tax-Pros/Software-Developers/Information-

Returns/Affordable-Care-Act-Informati

on-Return-AlR-Program. Login and follow

the website instructions to upload your production files.

NOTE: The numbers in your 1094C_M
the same as in the example.

ACA Transmission File Upload

Upload Manifest

Mas S I XML format

e sekctad 1 comcise Wi 1hs vansavssion.

o s soris zoocoroncee: (D

Upload Form

Browse for your Form 8 contaning Form 10548 and ot associaled 10568 of Form 1084C and sl asscciated 10950 in XML
e ou " fes select Transmir 1o proces:

il may be seieclod 1 corcate wilh ths ¥ansmisscn You lolsl rarsmasion e size may nct exceed 100MB
o XAR. 0 types

Ll vowst ]

FemFie
1064C_Roquest B

Transmission

0nc8 You ik Transmi”, you wil NOT b able 10 cancel your Fansmission

hat contans 1he Receg 1D for s
Mo was & o wit your (e, an ence

anifest and 1094C_Request file will not be

If your files are successfully received by the IRS
after you transmit your manifest and request
production files, you will receive another
Transmission Confirmation (see below). Your
Receipt ID will be needed for all future references
to your ACA Production file transmittal. It is critical
that you retain the Receipt ID, so please print
and/or copy the ID for future use. You will not be
able to view this number again on IRS website.

Press the Home link to test the transmit.

NOTE: If you do not receive a Receipt ID, please

§RIRS contact Harris School Solutions.

Transmission Confirmation

Your upivatsa = o Eaiow it highty
ther satus. 0 by ansure your

il s sceepied

Receipt ID; 1045C-16 00CISTTT
Dote and Time: (4202018 07 3630 PH TG

Your Transmitted Form File

Fiaame Fie sin
p———— 1sws

16
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https://www.irs.gov/for-Tax-Pros/Software-Developers/Information-Returns/Affordable-Care-Act-Information-Return-AIR-Program

Affordable Care Act — Production Files Upload

@RS

A L Select option B to Check the

Affordable Care Act Information Returns

"' ._ B Transmission Status of your
L) . . . .
— Production files. Enter your district’s
load ACA Forms. Check Transmission Status .
VN o R e TCC and the Receipt ID from the
o et
ettt Y upload then press the FIND button.
e e s e i
Sevks o It can take up to 30 minutes or more
- pt et s s
AT R N to get the result, so check back

[ o scaronus ) T aEon T

periodically.

#RIRS

contect Us | Home | Logout

Transmission Status Record
Al fiekds with * are raguired.

You may enfer a Receipt 10 appicable forthe current fax year in Ine sesrch ool fa find & specifc ransmission You musl enfer the
Receigt D exaetly how i s Writlan in yodr Bansmission confimation

e
66

Receiptin®
1065C-16-00035670

ENIRS

Transmission Status Details
Please see details for this ransmission below.
Receipt ID: 1095C-16-00035679

Date and Time: 0472012016 07.42:47 FM UTC Transmission Status Details
Status: Accepted

Please see details for ths transmission below. Click Download

it Receipt 10 1095 15 0ns 155
Date and Time: 04/20/2016 07.29:36 PM UTC
Status: Rejected

Errors

The following erors are issues reported by the system for your transmission. If your transmission is “Accepted” no further action is
needed. If “Rejected” and try you

For further assistance, please contact us.

Error Code Error Detaits
ARMEI00S Rejected bansmisson - Eor occurred in Form Status for Form Type.

G S S

You should receive an Accepted status once your files are approved. This could take a while to
receive. If youreceive a rejected status with an error code of AIRMF3005, the IRS has not
changed your status on your TCC. You will need to wait a few more days and upload the
production files again. If you receive the same code again on your next upload, please call the
IRS.

Note: If you receive a ‘Rejected’ Status with an error code other than noted above, please
contact Harris School Solutions. 8
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Affordable Care Act — Next Year

- Look-back Measurement Period: A period of time to determine if
an employee is full-time (paid for service that averages 30 hours or
more per week exa3e-heurspermenth.) i.e., calendar year. Foran
ongoing employee this is the Standard Measurement Period and
for a new employee this is the Initial Measurement Period.

- Alabama school boards should use a calendar year as the
Standard Measurement Period for ongoing employees and a 12
month period for new employees.

- Ongoing Employee: An employee who has been employed for at
least one complete standard measurement period.

+ New Employees: An employee who has been employed for less
than one complete standard measurement period.

Affordable Care Act — Next Year

Ongoing Employees

- Stability period: The period of time following the measurement
period during which the employer must treat an employee as full-
time if the employee was determined to be full-time during the
measurement period. Even if the employee is working less than
full-time during the stability period, the employee is treated as
working full-time until the end of the stability period, if still
employed.

- If an ongoing employee (start date before January 2, 2016 for this
standard measurement period) averages 30 hours or more per
week from January 1, 2016 through December 31, 2016 and is still
employed in 2017, then the employee is treated as a full-time
employee for the entire 2017 calendar year. But, if the employee
averages less than 30 hours per week in 2016, the employee is
treated as not full time for the entire 2017 calendar year, if still
employed.

- If the employee averages less than 30 hours per week in 2017, the
employee is treated as not full time for the entire 2018 calendar year, if
still employed.

10
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Affordable Care Act — Next Year

Variable Hour Employees

- If a new employee with a start date after January 1, 2016 for this first
standard measurement period, averages 30 hours or more Fer week
from January 1, 2016 through December 31, 2016 and is still employed
in 2017, then the employee’is not treated as a full-time employee for
the 2017 calendar year. At least not until the new employee’s 12 month
employment anniversary ends, because:

- If the new employee averages 30 hours or more per week during the 12
month initial measurement period after the employee’s start date (or
the first day of the first month after the start date), then the employee
is treated as a full-time employee for the following 12 months. (Even if
the new employee does not avera ef:,o hours or more per week during
that stability period.) After the end of the 12 months following the
initial measurement period for the new employee, then the employee
is treated as an ongoing employee and the average weekly hours are
measured on the calendar year standard measurément period.

Affordable Care Act — Next Year

- Employee begins August 12, 2016:
« Initial Measurement Period - September 1, 2016 to August 31, 2017.
» Standard Measurement Period — January 1, 2017 to December 31, 2017.

11
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Affordable Care Act — Next Year

Employee begins August 12, 2017:

- Initial Measurement Period - September 1, 2017 to August 31,

2018.
« If full time during this measurement period then treated as full time until
August 31, 2018. If not full time during this Initial Measurement Period then
look at the hours worked during the

- Standard Measurement Period — January 1, 2018 to December 31,
2018.

» The new employee’s hours are measured on both measurement
periods.

Affordable Care Act — Next Year

» Since an employment break period for educational employees is a
period of at least four consecutive weeks (summer break for
substitutes), we can include the weeks of the other break periods in
calculating the average weekly hours. We only have to exclude the
weeks of summer break in calculating the average working hours
for substitutes during the measurement period.

- If an employee is not paid (such as termination, resignation or
unpaid leave) for at least 26 consecutive weeks (excluding summer
break) when the employee returns to work the employee is treated
as a new employee.

12



Affordable Care Act — Penalties

Employer Shared Responsibility Penalties :

4980H(a) Penalty (referred to as “Play or Pay” or “A Penalty”)

« Applies to large employers who fail to offer minimum essential coverage (MEC) to
its full time employees* and their dependents.
« Penalty calculated using the total number of full time employees employed during
the year (minus 30) multiplied by $2,000.
- To avoid this penalty, an employer must offer MEC to at least 95% of its full time
employees* (and their dependents).
» MECis met if a plan contributes minimum value (MV) of at least 60% of the total allowed
costs of benefits.
« PEEHIP offers MEC which meets the MV rule.
» *ACA full time — employee averages 30 or more service hours a week, but some
may not be eligible for PEEHIP.

Affordable Care Act — Penalties

Employer Shared Responsibility Penalties :
Example:
« A school system has 1800 PEEHIP-covered full time employees and
- 100 full time substitutes that average of 30 or more hours of service a week
100 .

1800 + 100 = 5.26%

In this example, the “A Penalty” WOULD apply because coverage is not offered to
at least 95% of the FTEs: 100% — 5.26% = 94.74%.

The penalty would be: $3,740,000.00
(1900 —30 = 1870 X $2,000)

9/18/2017
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Affordable Care Act — Penalties

Employer Shared Responsibility Penalties :
1. 4980H(a) Penalty (referred to as “Play or Pay” or “A Penalty”)

This penalty has the potential of having the most significant financial impact
on employers if less than g5% of its total full time employees are not offered
PEEHIP coverage.

- Examples of employees not eligible for PEEHIP can be:
- substitutes,
- after school workers,
- temporary contract employees.

Affordable Care Act — Penalties

Employer Shared Responsibility Penalties :

2. 4980H(b) Penalty (referred to as “Play and Pay” or “B Penalty”)
« Penalty calculated as the number of full time employees* who enroll in
Exchange coverage and receive a premium tax credit multiplied by $3,000
(indexed annually).

« This penalty may be unavoidable in certain situations:
SO EVEN IFYOU HAVE LESSTHAN 5% OF FULL TIME EMPLOYEES* NOT
ELIGIBLE FOR PEEHIPYOU COULD STILL HAVE A PENALTY.

*ACA full time —employee averages 30 or more service hours a week, but some
may not be eligible for PEEHIP.

14



Affordable Care Act — Penalties

Employer Shared Responsibility Penalties :

How can employers avoid the “A Penalty”?

- Make sure your full time employees* not eligible for PEEHIP
coverage represent less than 5% of your total full time employees*.

How can you determine the %?
« Use the equation:
# full time employees* not eligible for PEEHIP
#full time employees * (eligible and not eligible for PEEHIP)

This penalty is avoidable but employers MUST take appropriate steps
NOW to ensure that at least 95% of full time employees* are offered
PEEHIP coverage.
+ Some employees eligible for PEEHIP coverage (such as bus drivers) may not
meet the ACA definition of full time employee.

14 Offer of
Coverage (enter
required code)

P Line 14 Options
For 2015, only 2 codes will be utilized
» 1A -Qualifying Offer

» 1H - No offer of coverage (employee not offered any health coverage or
employee offered coverage that is not minimum essential coverage)

9/18/2017
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Affordable Care Act — Form 1095-C

15 Employes
. Share of Lowest
Cest Monthly
Premium, for
Self-Orly
Miimum Value

P Line g

> In accordance with IRS regulations, line 15 will only contain a dollar
amount when line 14 has codes 1B, 1C, 1D, or 1E.

» School districts will be using only code 1A or 1H in line 14 for 2015.
Therefore, nothing will be recorded on line 15.

16 Applicable
Section 4980H
Safe Harbor
(anter code, if
applicable)

P Line 16
» If 1A is recorded on line 14, nothing is required on line 16
» If 1H is recorded on line 14, the following options are available for line 16:
e 2A- Employee not employed during month
e 2B- Employee not a full-time employee
e 2D- Employee is in a 4980H(b) Limited Non-Assessment Period (first
month of employment when first day is not the first day of month)

9/18/2017
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Affordable Care Act — Form 1095-C

P Using 1H in line 14 with nothing in line 16
» Use of 1H in line 14 indicates the employee was deemed FT by
ACARule
> If line 16 is blank when line 14 carries 1H, that indicates:
* That health coverage should have been extended to the
employee, but was not AND
* The employer has no remedy or transitional relief

Make sure to check carefully in situations such as this!

Affordable Care Act — Notice

Employer Notice of State Insurance Exchanges and Premium Tax Credits

« New hires must receive the notice at the time of hire regardless of full time,
part time, benefited or non-benefited status.

= A uniform sample Notice and the accompanying Cover Sheet was provided
by the State Department of Education to the school systems in 2013 (Memo
FY13-3068).

« A new form is posted to the Department of Labor website.
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Affordable Care Act — Next Year

Questions?

Sonja Peaspanen
speaspanen®@alsde.edu

334-353-9886

Harris School Solutions

support@harriscomputer.com

support.harriscomputer.com

9/18/2017
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