AL - PowerSchool

ENTERING CAREER TECH CREDIENTIALS/DECLARING PROGRAMS IN POWERSCHOOL

Career tech credentials can be entered from both the PowerSchool Admin Portal and from the
PowerTeacher Portal. Directions for both entries can be found below. A quick video walking you
through this process can be viewed here CTE Program & Credential Teacher Video.webm

Declaring Career Tech Programs and Adding Credentials from the Admin Portal

1.

3. To declare a program, click the ‘ADD PROGRAM’ button.

Make the student(s) the current selection on the PowerSchool start page.

Current Student Selection (3)

Student

Student Number Grade Level
Mouse, Mickey Kyle 1964986492 1
Mouse, Mike 2001002126 10
Mouse, Molly 2001002134 1

Click into the student record and navigate to the Career Tech student

screen located in the left navigation menu.

Date of Birth School Homeroom
4/28/2005 OHS Howell, Brenda
2/14/2005 OHS
2/14/2004 OHS

Select By Hand List Students n
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Attendance
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Cumulative Info
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The entry will display on the page as shown here:
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5. To add a credential to the student, click ‘ADD CREDENTIAL' in the credentials area of the

screen.

Credentials

‘ Add Credential '

Bl No credentials have been added.

— )

Colnrsas

6. On the flyout window, enter the appropriate information and click ‘SAVE’.

Add Credential

Cluster

Program

Credential

Date

Passed

Locality

Site

‘ Business Management & Administratior v‘ *

‘ Business Management & Administratior v‘ *

*

‘ Adobe Certified Associate (ACA) v ‘

4/4/2022 -

| Opelika Gity v|

| Opelika High Sch v|

Cancel ' Save b

7. The entry will display in the credentials area of the page as shown below.

1-1 of 1 items

Credential S Date Passed

Adobe Certified Associate 4/4/2022 v Business Management &
(ACA) Administration

Other

Program Locality Site Location Action
Business Management & Opelika City | Opelika High a
Administration Sch
Rows/Page
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To View Historical Credentials Imported from INow

One the Career Tech student screen, scroll to the bottom of the page and click the ‘CREDENTIAL
HISTORY’ link.

ick Lok
g:ij:\(A Rep:i Project Lead The Way - Engineering Science, Technology, Engineering & Math [ - ]
Switch Student Rows/Page[10 |
o List (1) [ ]
information Credentials
Access Accounts
e he [ Add Credential|
Attachments & No credentials have been added. ]
Contacts
Custom Screens
Demographics Courses
Emergency/Medical
Famiy - |
Health
Modify Info Basic Filter | ‘ n

Student Emall
Parents
Photo
State/Province - AL
Transportation
Special Programs.

14 of 4 items
Course o Number Credits Earned Grade Store Code Year Term School

Locker Info Computer Integrated -PLTW 102261000 © 72 Q2 20212022 | 2021-2022  Opelika High School
CEMLEEET Computer Integrated ing - PLTW 10226100 0 100 X1 20212002 | 20212022 Opelika High School
Student Alerts
Computer Integrated -PLTW 102261000 O 75 a3 20212022 | 2021-2022  Opelika High School
Academics Computer Integrated ing - PLTW 1022G100( 0 86 at 2021-2022 | 2021-2022  Opelika High School
Attendance
Rows/Page 10

Career Tech
Counselor Dashboard

Cross LEA Current Grades  ~ el History | Career Tech Credential History -

Declaring Career Tech Programs and Adding Credentials from the Teacher Portal

1. On the main PowerTeacher screen, click the “STUDENT INFORMATION’ icon for the class
that has the students you wish to work with.

[-]

Opelika High School 2122

2 PowerSchool SIS

Navigation

PowerTeacher Pro
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Student Directory
srep) O s m 2 -
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Engineering Design and Development- PLTW. . 5 5
HREDBLI) erToacher Pro =0 b ] [2=] 2 L
Hobbies .
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( ) PowerTeacher Pro L [ ] m 2
Intro to Engineering Design 1st BLACK* . . g .
1(BLK) - 2ts [ ]
= PowerTeacher Pro =0 o] | ] [2=] Q
Computer Integrated Manufacturing - PLTW .
3(BLK; -
BX) powerTeacher Pro =0 [ ] 2 e
~ Robotic Systems 4th BLACK* e . ° __ — -

Class Information PowerSchool SIS

Emall Addresses

2' Click the name Of Opelika High School 2122 Year
the student you s penears Student Information
WISh tO WO rk Wlth . :::;:ZL:T;E.[;ZT:W Use the navigation pane on the left ta work wilh the students listed

3({BLK) « Click on the student's last name 1o go to your default student screen.

e B + Click on the student's first name > go Lo the last student screen viewed.

Mouse, i 1. I you last looked at an Aftendance page, clcking the studenfs first name wil take you 1o the Aftendance page for that student.
Pup, Gooly + Glick on a class name to change the current list of students to those in that class.

Wayne, Bruce

Change Class:

1(RED} Introguction to
Robatic
2(RED} Intro to Engineering
Design - PLTW

A(RED) Introduction to
Robotics

4[RED) Principies of
Engineering - PLTW
AO(RED-BLK) Hobbles

Reports:
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3. In the top right corner, click the “SELECT SCREENS’ dropdown and select the ‘CAREER
TECH'’ screen from the list.

Class Information | PowerSchool SIS

Opelika High School  21-22 Year

Email Addresses

Utility Dashboard g
Quick Lookup % Select Screens ”
Computer Integrated Mouse, Mickey Kyle 11 1964986492 OHs
Manufacturing - PLTW :
3(BLK) Quick Lookup Standards Grades
Duck, Donald
Mouse, Mickey Attendance By Class
il’m, G°2'V . Last Week This Week . ot mr enon enuson | hbsences Tardies
4. To declare a program, click the ‘ADD PROGRAM’ button.
Start Page > > Career Tech Blur Students Data: District Office v 21-22 Year v
. Career Tech % &
Summary
«” Career Tech Student " Currently Parficipating First Year In Career Tech: 2021-2022
Programs \
' Add Program |
Basic Fllter [ |
5. In the fly out window, choose the appropriate program addRrosn a
and cluster from the list and click ‘SAVE’. it [ Soence, Tchmology, Engneering &b | *
Program | Project Lead The way - Engineering  ~| *

The entry will display on the page as shown here:

Start Page > > Career Tech Blur Students Data: District Office ~ 21.22 Year
. Career Tech % &
Summary

 Canser Tech Stusent  Cumenty Panczating First Yaar in Carser Tech: 20212022

Programs
Basic Filte [ ] [ 4]
1401 items
Prograim E Cluster Action |
Science, Tecnnoloay, Engineering & Maih a

Project Lead The Way - Engineering

nce. Teos
Rows/Paga 10 @

6. To add a credential to the student, click ‘ADD CREDENTIAL' in the credentials area of the

screen.
Credentials ¢
(cEzm)

- |

Credentials

[IE! No credentials have been added.

Cources
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7. On the flyout window, enter the appropriate information and click ‘SAVE’.
Add Credential [ ]
Cluster ‘ Business Management & Administratior V‘ *
Program ‘ Business Management & Administratior v‘ *
Credential ‘ Adobe Certified Associate (ACA) V‘ *
Passed
Locality [ opelika City ol *
site [ opeiika High Scn .|
Cancel ' Save '
8. The entry will display in the credentials area of the page as shown below.
1-1 of 1 items
Adobe Certified Associate 4/4/2022 Business Management & Business Management & Opelika City | Opelika High
(ACA) Administration Administration Sch

Rows/Page
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