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Step 1- Click Extended Demographics. Complete and/or update Extended Demographics. 

Step 2- Now you will need to complete Extended Demographics.  The account type you will select is “Educator.” 
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Step 3- Complete Extended Demographics, Ethnicity/Race.  Click “Save” and Click “Continue to Citizenship.” 

Step 4- Complete Extended Demographics, Citizenship.  Click “Save” and Click “Continue to Phone Numbers.” 
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Step 5- Complete Extended Demographics, Phone Numbers.  Click “Add or Edit” and Click “Continue to Email Addresses.” 

Step 6- Complete Extended Demographics, Email Addresses.  Click “Save” and Click “Continue to Home Address.” 

PHONE NUMBER CAN BE 
THE SAME BUT BOTH ARE 

REQUIRED. 

EMAIL ADDRESS CAN BE THE 
SAME BUT BOTH ARE 

REQUIRED.
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Step 7- Complete Extended Demographics, Home Address.  Click “Save” and Click “Continue to Characteristics.” 

Step 8- Complete Extended Demographics, Characteristics.  Click “Save” and Click “Continue to Birth Details.” 
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Step 9- Complete Extended Demographics, Birth Details.  Click “Save” and Click “Continue to Background Details.” 
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Step 10- Complete Extended Demographics, Background Details.  Click “Save” and Click “Continue to Background Details.”
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Step 11- Complete Extended Demographics, FBI Demographics.  Click “Save” and Click “Continue to State Identification.” 

Step 12- Complete Extended Demographics, State Identification/Driver License.  Click “Save” and Click “Continue to RSA ID.”  
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Step 13- Complete Extended Demographics, RSA ID.  Click “Save” and Click “Finished. Go to Services Portal.” 

Step 14- You are finished. You have created an AIM account and have an ALSDE ID. Click ACE (location of tile may vary). 




